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Application for Exemption from Human Research Ethics Review 

If you are unable to use the tick boxes on this template, please delete the option/s which do not apply.

Section 1: Overview


1.1. Title of the Project:

1.2. Approximate Start Date:

1.3. Approximate Completion Date:

1.4. Current Course Enrolled:

1.5. Names of researchers (staff and students), and organisation if external to CMI:

Student Name & ID:
Principal Researcher:
External / Other Researchers:

1.6. Provide summary of the research proposal below or project outline (or upload maximum one-page summary)




1.7.	Please select one of the following options:

☐ Option A: The project is research but qualifies for an exemption from ethics review, or	

☐ Option B: The activity is not research i.e. a quality assurance (QA) or learning and teaching activity. 


If Option A is selected, complete 2.1 to 2.7

If Option B is selected, go to 2.8 


Section 2: Basis for Claiming Exemption


1. 
2. 
OPTION A: Research which is exempt from review.

For research activities to be eligible for exemption from ethics review, it must meet the following minimum standards: 	
· The activity is negligible risk as defined in the National Statement
· It involves the use of existing collections of data or records only
· The data to be used is non-identifiable

2.1 Is the research negligible risk?  Research is considered ‘negligible risk’ where there is no foreseeable risk of harm or discomfort; and any foreseeable risk is no more than inconvenience. Where the risk, even if unlikely, is more than inconvenience, the research is not negligible risk.
☐ Yes
☐ No (if no, the project is not exempt from review)

2.2 Does the project involve the use of existing collections of data or records only?
☐ Yes
☐ No (if no, the project is not exempt from review)

2.3 Briefly describe the data you are using and publishing and its current location(s).








2.4 Tick all that apply to the existing collections of data or records:

☐ All data to be used are already in the public domain? (i.e. If the research will only use data, documents or records that are all publicly available, e.g. publicly accessible archives, publications or recordings, human research ethics review is generally not required.  Note easily available data is not necessarily the same as ‘publicly accessible’.)
☐ Research uses existing data from an agency, authority or organization for the purpose of research?
☐ The disclosing agency, authority or organisation has indicated to the researchers that it is able / willing to supply the data without ethics review.

2.5 All data accessed, used, and published will be non-identifiable and not able to be re-identified*?
☐ Yes
☐ No (if no, the project is not exempt from review)

* ‘Non-identifiable data’ that can be re-identified may contravene privacy legislation. Researchers should consider whether the information has been drawn from a ‘closed community’ or a small sample; whether the techniques used to de-identify the data can be considered adequate; and whether the datasets are large enough to avoid the possibility of re-identification based on certain characteristics of a participant.

2.6 Does the project use Cairnmillar Institute SFU or SFT survey data only?
☐ Yes
☐ No 

Go to Section 3: Declarations

OPTION B: Not Research and therefore exempt from review

Please note that teaching activities and QA activities are not required to make a formal exemption request, but researchers can do so if they want to create a record of their decision.  If Option B is selected, HREC will not allocate a project ID to the activity.

2.7 Please tick all that apply to the activity:

☐  The activity is for quality assurance or improvement of teaching. Evaluations of teaching and learning involve many of the same activities as conducting research. Such evaluations are treated as research only when the results will be published or disseminated outside Cairnmillar Institute.

☐  The activity is being undertaken by students for the purposes of course assessment only and that results of the activity will not be published/distributed beyond Cairnmillar Institute.

☐  I have read the Ethical Considerations in Quality Assurance and Evaluation Activities and determined that the activity is quality improvement only (i.e. not research) and that results of the activity will not be distributed beyond Cairnmillar Institute. (The NHMRC has released Ethical Considerations in Quality Assurance and Evaluation Activities to assist in determining whether an activity can be classed as QA or an evaluation activity, and therefore not research and therefore exempt from human ethics review.  Researchers should note that, even if the activity can be classified as QA the activity must be conducted in a way that meets the ethics principles in the National Statement.

	

Section 3: Declaration


Declaration

I/We understand that: 

· A statement of ethics exemption is not equivalent to ethics approval from CMI HREC (some projects may be allocated a Project ID, however, this is not equivalent to ethics approval). 
· Further or different use of the data may require ethics approval, alternately, further or different use may not be possible because Cairnmillar Institute does not grant retrospective ethics approval.

Names of Signatories: 

Signatures:								

Date: 



Sign and PDF form – email to Secretary of HREC
hrec@cairnmillar.edu.au
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