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The Cairnmillar Institute
Human Research Ethics Committee Amendment Form

A condition of your original ethics approval was that any variations or modifications you might wish to make to your project must be formally notified to the ethics committee for further consideration and approval.   If you are proposing a major change to your project, your application will be reviewed with feedback provided prior to reapproval and/or to full review by HREC (if higher risk). Please contact the Dean of Research for further information. 

Who needs to sign this amendment
· Principal researcher / CMI staff are required to sign all amendments
· All new members being added to a project need to sign. Existing student and external project members are not required to sign every amendment request.

Project Title:
	[bookmark: Text1]     

	HREC Project Number (and/or Approval number):
	Project approval date:

	[bookmark: Text2]     
	[bookmark: Text3][bookmark: Text12][bookmark: Text13]     /     /     



[bookmark: Check284][bookmark: Check285]Type of Application:	|_| Lower Risk			|_| Higher Risk

Type of Application:	|_| Minor A *		 |_| Minor B **			|_| Major

*Minor A: amendments are those that are not introducing a new construct to the project and that the final survey remains equivalent to the approved survey from an ethical perspective (i.e. psychometrics, sensitive questions, constructs measured). Final determination will be decided by the Deputy Chair and processed accordingly.

**Minor B: amendments are requests solely to add and/or remove a project member/s i.e. does not change the research design in anyway as outlined in the minor A option above. If so, only the principal researcher and any current and newly added members, need to sign off on the amendment.

NOTE: Check both Minor A and Minor B if your request in a combination of the two options.

Major: These amendment request will be re-reviewed with feedback provided to researchers for implementation and resubmission prior to the final determination being decided by the HREC Chair.




Principal researcher (must be a CMI staff member):
	Title
	     

	First name
	     

	Surname
	     

	Phone
	     

	Email
	     



Student/other researcher/s:
	Title
	     
	Student ID
	     

	First name
	     

	Surname
	     

	Phone
	     

	Email
	     



	Title
	     
	Student ID
	     

	First name
	     

	Surname
	     

	Phone
	     

	Email
	     



Include any other Current Researchers details, if app (as per above fields): – i.e. not enough spaces above:
	     







Project Description:
(Please provide a one paragraph lay summary of your original project)
	     



Nature of and reasons for amendments:
(Please provide details of the changes you propose to make to the project and explain why they are necessary.  Please justify any increase in sample size)
	     



Have any Researchers been added to or removed from this Project as part of this amendment? If yes, provide their details:
	     


Describe experience or training relevant to the proposed research, including research ethics training and training specific to the proposed study methods (e.g., training relevant to conducting research interviews or focus groups)
	     



Are you also requesting an extension to your approval?
	|_| No
	[bookmark: Text5]|_| Yes   NB: Please provide new completion date:      /     /     



Possible inconveniences or risks to subjects:
(Please outline any inconvenience or possible risks that the changes you propose may create for participants e.g. changes to confidentiality provisions, physical or psychological risks, increased time commitments etc)
	     


Actions to be taken by researchers to reduce risks:
(Please provide details of any additional actions and/or support that you will need to provide to subjects as a result of the proposed changes)
	     




Expected date of implementation of amendments to research:
	     



Will any funding arrangements for the research been affected by the changes?
	     


Implications for compliance with legislative requirements:
(Please check current legislation and related requirements, if appropriate - including, for example Privacy Act 1998)
	     



Declaration
I/We, the undersigned, declare that I/We: 
· believe the information contained herein is, to the best of my/our knowledge, accurate
· have read The Cairnmillar Institute’s current human ethics policies and procedures documentation
· accept responsibility for the ethical conduct of the research detailed above in accordance to the principles outlined in the 2025 National Statement on Ethical Conduct in Research Involving Humans, the Australian Code for the Responsible Conduct of Research (2018), and any other condition laid down by The Cairnmillar Institute’s HREC or its sub-committees
· undertake to conduct this research project in accordance with the protocols and procedures outlined in the proposal approved by HREC
· have attempted to identify all risks related to the research and acknowledge my/our obligations and the rights of the participants
· agree to comply with The Cairnmillar Institute’s policies regarding data management, and have a plan for managing research data securely
· have the appropriate qualifications, experience and facilities to conduct the research set out in the attached application and to deal with any emergencies and contingencies related to the research that may arise.

Signatures
	Title
	Signature
	Date

	Principal Researcher:
	
	     /     /     

	Students /Other:
	
	     /     /     

	Additional signatures:
	
	     /     /     

	Additional signatures:
	
	     /     /     



Additional Names & Signatures
	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	[bookmark: Text14]     
	     

	[bookmark: Text15]     
	     

	     
	     

	     
	     



----------------- PDF before signing -----------------

Required Attachments with your Amendment form:
· Previously approved application and corresponding docs (PLIS etc)
· Copy of the ‘Approval to Commence Research letter’




HREC Use Only
Amended Applications 
The application has been reviewed and assessed either by the Expedite Review Subcommittee including the Chair or directly by Deputy Chair of the HREC, and has been confirmed as meeting the criteria for an Amended Application.

[bookmark: Text6][bookmark: Check287][bookmark: Check288]Name:      								Chair |_|	Deputy Chair |_|

[bookmark: Text7]Signature: 	     
		
[bookmark: Text8]Date: 		     



Outcome of Expedited Review (if applicable)
[bookmark: Check286]Sent to a full meeting of HREC for approval |_|

[bookmark: Text9]Date of meeting:      
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