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Note to applicants:  Change and/or delete italicised red text, as appropriate to your study, before submitting the application.  This is a template only and should be amended as required for your project.

Plain Language Information Statement

Date: 
Full Project Title: 
Project Number:
Principal Researcher: Include name & staff email address (do not include personal contact info)
Student Researcher: Include name & student email address (do not include personal contact info)

Principal Researcher Contact Number: (03) 9813 3400

To Participant:
This Plain Language Information Statement contains information about the research project. Its purpose is to explain to you the procedures involved in this project so that you can make a fully informed decision regarding your participation.
Why is this research being conducted?
Explain why you are conducting the study in layperson terms. Avoid unnecessary jargon.
Who can participate in the study?
Explain who you are inviting to participate in the study (e.g. include any inclusion / exclusion criteria) and, where relevant, why the group is of particular interest. 
What does participation involve?
Explain what is required of a participant in relation to the study. You need to indicate that participation is voluntary and whether identifying information will be collected or not. You need to state that a potential participant has the right to withdraw from the study at any time. However, note any limitations on the withdrawal of data (e.g., withdrawal of data is not possible after an anonymous survey has been submitted). In the case of anonymous online surveys, it makes it clear that consent is implied by the submission of the completed survey. Also note that when using an online method of survey administration, the PLIS and the Consent Form are to be combined and presented as one document to the prospective participant. Once they have read that material, they can be invited to commence the survey by clicking a button.  Provide two or three examples of the more potentially distressing items used to collect data (e.g., questionnaire items; semi-structured interview questions) so that participants can make an informed choice about participation.  


What will happen to the information I provide?
You need to explain that the data will be secured at the Cairnmillar Institute (e.g., on the Cairnmillar cloud accessed through password protected computers). Detail who will have access to the data (including researchers, staff involved in data storage, unnamed research collaborators, journal editors, etc.)  Be aware that some journals will not publish manuscripts unless the de-identified data has been made available on a public repository – if you are considering this option, you need to inform participants about this in the PLIS.  
Read Chapter 2.2 of the National Statement on Ethical Conduct in Human Research (2025) to understand what level of consent for data use, including use of the data in future research projects, can be requested from participants.  
Guidance on scope of consent (specific, unspecified, or extended consent) is provided in the 2025 National Statement 2.2.14 to 2.2.18.  The use of ‘specific consent’ is not recommended.  Paragraph 3.1.49 of the 2025 National Statement states:  ‘In the absence of justifiable ethical reasons (such as respect for cultural ownership or unmanageable risks to the privacy of research participants) and to promote access to the benefits of research, researchers should collect and store data or information generated by research projects in such a way that they can be used in future research projects’.  
You also need to indicate that the information collected will be presented as a thesis and perhaps also in journal articles or as conference papers. Reassure the potential participant that no identifying information will be included in any dissemination of study findings. You need to state how long data will be stored and whether the data will eventually be destroyed.  Note, it is not essential that you destroy the data if there is reason to keep it long term.  If you decide to destroy the data, note that the minimum period that data needs to be stored is 5 years after publication of the thesis or after other papers which arise from the research conducted are published. 
Possible benefits
Indicate any potential benefits that may accrue from participation but be careful not to exaggerate. If incentives are used (e.g. prize draw), please ensure necessary information is provided to participants for compliance with Victorian regulations (e.g. when and how prize is drawn; how prize winners are announced/notified). Be realistic about any benefits of the study.
Possible risks
Detail any risks that you have identified in relation to the proposed study. Make sure to advise potential participants that if they have any concerns as a consequence of participating in the study that they can seek help by contacting the Cairnmillar Institute and also include details of other support services such as Beyond Blue and Lifeline. Consider including example items which demonstrate the risks associated with the project, so participants can make an informed decision as to whether to participate.
This study has been approved by the Human Research Ethics Committee at The Cairnmillar Institute and will comply with the National Statement on Ethical Conduct in Human Research (National Health and Medical Research Council of Australia, 2025).
Who can I contact if I have any questions?
If you would like further information or have any concerns regarding this project, please contact the research supervisor or myself at any time (see contact details provided above).  or you wish to withdraw your participation. (Add a statement that they should also contact researchers if they wish to withdraw from participation – but only if relevant. For anonymous online surveys participants do not need to contact researchers to withdraw from the study – they should be advised that they can withdraw from the study before submitting the online survey).
If you have any concerns or complaints about any aspect of the project, the way it is being conducted or any questions about your rights as a research participant, then you may also contact the Secretary to the Human Research Ethics Committee.  Please ensure to include the project name, project number and the name of the Principal Researcher in any correspondence when contacting the Secretary of HREC. (You can find these details at the top of this document).
The contact details can be found below:
Secretary to the HREC
The Cairnmillar Institute
391-393 Tooronga Road
Hawthorn East VIC 3123
Phone: 03 9813 3400
Email: hrec@cairnmillar.edu.au


If I agree to participate, how do I get started? 
Explain how they are to initiate their participation. 
If you are not using a separate consent form (e.g., the study only involves an anonymous online survey), include summary of consent details here.   
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